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1. What is the purpose of a Contents Page in a text book?  	{1} 
	 

	 

	 

	 

	 


 
2. What is the purpose of an Index?	 	 	{1} 
	 

	 

	 


 
3. 	Explain what an archive is.  	 	{1} 
	 

	 

	 

	 


 
4. Explain what a museum is.	 	 	 	{1} 
	 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
5. What is a bibliography?	 	 	{1} 
	 

	 

	 

	 


 


 
6. What information should you include in a bibliography?	{5} 
	 

	 

	 

	 

	 

	 



7. Explain the Overview, Questions, Read, Summary, Memorise, Revise study method. {5} 
	  

	 

	 

	 


 
8. How will you check your information for validity and reliability? List two ways.  	{2} 
	 

	 

	 

	 

	 


 
9. What does a team member have to commit to for the team to function effectively?  Name 5 things.	 	 	{5} 
	 

	 

	 


 
10. 	List the steps in the negotiation process.  	 	{8} 
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