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	Stationery stock sheet

Item: black ballpoint pens                                                                                   Maximum Stock: 40 boxes of 12

Description: Bic                                                                                                   Minimum Stock: 10 boxes of 12

	Date
	Quantity Received
	Invoice No
	Supplier
	Quantity issued
	Requisition No 
	Department
	Balance in stock

	
	
	
	
	
	
	
	30 boxes

	03/02/06
	
	
	
	1 box
	153
	Finance
	29 boxes

	10/03/06
	
	
	
	10 boxes
	401
	Warehouse
	19 boxes

	17/03/06
	
	
	
	8 boxes
	477
	HR Dept
	11 boxes

	24/03/06
	25 boxes
	450
	XYZ office Stationery Suppliers
	
	
	
	36 boxes
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